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Dear [SUPERVISOR NAME],
 
I am interested in bringing student members from [CHAPTER NAME] to Future Business Leaders of America, Inc. Collegiate Division’s Career Connections Conference. I would like to get your approval to attend this event in Atlanta, GA from October 17-19, 2024. Registration is open until October 8, 2024. Experiential learning that connects real-world applicability to a student’s degree program to successfully launch their career is a critical offering of this conference. To learn more about the conference, visit here. 

This dynamic career conference will take place at the Atlanta Marriott Northeast/Emory Area, located in a city that serves as the global headquarters for many major corporations. This is a unique opportunity for our students to participate in professional development, attend timely career planning workshops, and gain exposure to the different career paths and industries. Below are specific opportunities that I believe will be the most impactful to our students. 

· Career Development & Leadership Skill-Building: Attend curated workshops on career and leadership development topics facilitated by business and industry professionals. Learn ways to navigate their career in a competitive and challenging job market through mock interviews, resume revisions, professional networking, exposure to inclusive leadership practices, and the career fair.
· Compete in a Case-Study Competition: Evaluate a case study of a real-world business challenge and present creative findings to a group of judges.
· Discover Local Businesses and Industries: Gain insights into various fields and today’s recruitment practices with guidance from Randstad USA and other leading organizations. 

I believe that attending this event will allow both me and the students who accompany me to grow both personally and professionally, develop leadership skills, and gain new perspectives. 

For your convenience, I have included a breakdown of how much it will cost for me and my students to attend.
· Registration Fee: [$115 per attendee x # of attendees]
· Airfare/Travel: [INSERT COST] 
· Hotel: [$145 + taxes/fees * # of rooms needed * # of nights]
· Additional Expenses: [INSERT COSTS – Include social cost if planning to attend] 
· Approximate Total: [CALCULATE TOTAL COST] 
 
To ensure this experience benefits the entire chapter, [Insert Post-Conference Plan – Example: the students in attendance will deliver a presentation for those unable to attend that incorporates the tools, resources, and strategies they have discovered so the chapter can start using them right away.]

Thank you for taking the time to review this request, and I look forward to speaking with you about this opportunity. Please feel free to reach out to me with any questions or concerns I can address.

Sincerely,   

[YOUR NAME] 
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